








What We're Looking For 

Personal & Missional Alignment 

• Alignment with Global Serve lnternational's mission and core values

• A faith-filled posture marked by integrity, humility, and stewardship

• A people-first mindset that values service, collaboration, and relational care

• A desire to support global ministry work through faithful operational excellence

• Emotional maturity and cross-cultural sensitivity when serving missionaries and staff

Skills & Experience 

• Bachelor's degree in Accounting, Finance, or Business Administration

• 3-5 years of experience in payroll administration, benefits administration, or accounting operations

• Hands-on experience utilizing Sage lntacct

• Experience managing multi-state and/or international payroll processes preferred

• Strong understanding of payroll processes, benefits administration, and accounting principles

• Ability to maintain confidentiality and handle sensitive information with discretion

• High level of accuracy and attention to detail

• Strong organizational, analytical, and problem-solving skills

• Ability to manage multiple priorities and meet deadlines consistently

• Effective verbal and written communication skills

• Proficiency in Microsoft Office Suite, particularly Excel

Preferred (but not required) 

• Experience working within nonprofit, ministry, missions, or international organizations

• Familiarity with missionary support structures or global payroll operations

• Experience with multi-currency transactions or international benefits administration

• Experience improving or integrating financial systems and workflows


